


Unit 1 Greeting and Introducing People
The First Contact Hour (90mins)

Section I  Talking Face to Face
Requirements: Get familiar to the given expressions and sentences.

            Try to express greetings and introduction on some social occasions.
1.Warm-up questions:

1)When are business cards exchanged between people?

2)What are usually written on business cards?

2. How to Greet and How to Produce a Business Card

Nowadays, business cards or name cards have become more and more popular in introduction. They contain not only bearer’s name, profession and title, but the address, telephone number, postal code, e-mail address and some other useful information and personal data.

When you are introduced to foreigners you should greet them with “How do you do” while shaking hands with them for a few seconds. The next thing is, perhaps, to show a name card. You should accept the card by both hands with a smile and a quick look, and at the same time , offer yours. We should remember to present a card either with an English version or written in Chinese, because most English speakers don’t have competence in reading Chinese.
In most cases, a Chinese name is hard to pronounce for a foreigner. So you may make it as simple as possible in the introduction. Probably, you may give them your family name only. They will feel very pleased to pronounce it correctly. After this short greeting, most foreigners expect to move on quickly to the business. So you can shift to the business topic naturally.

3.Useful Expressions and Sentences
(1) Meeting for the First Time:

How are you? Pleased to meet you.
    How do you do? Glad to meet you.
    Happy to meet you. It’s a pleasure to meet you.
    Nice to meet you. I’m excited to meet you.
    I’m delighted to meet you. ( 常为女士所用)
   Hello, are you Prof. Smith from the United States?

   Excuse me, Are you Mr. Black from … company?

   Welcome to our company.
(2) Introduction 
    Hi, I’m … Hello, my name is …

I’m … from...

Please allow me introduce myself. 

Here is my card.

Let me introduce you to

I’d like to introduce you to ...
 I’d like you to meet ...
 This is …（通常用于介绍你的同事、下属或是熟人）
 (3) Meeting Again:
    How are you? How are you doing?
    Good to see you again. 
How’s everything? Just doing well.
 Great to see you again. 
How’s it going? Pretty good./ nothing particular/ Same old thing
How is your project?
Hi, long time no see.
Hi, Wang. What brings you here?

I’m here on business/ on vacation.

I’m here for the conference/ for the research project

Our company attends …International Fair every year.

I’m teaching English in a language school here/ a visiting professor in a college.
(4) Oral Invitation
Would you mind / care for a drink in a nearby café?

Good idea. Let’s go

Why not go and have a drink?

Yes, why not. I know a café just around the corner.
(5)Titles or Positions: 
Guest Professor（客座教授）           Deputy Manager（副经理）
Sales Manager（销售经理）            Marketing Manager（营销经理）

Purchasing manager (采购经理)         Resident Manager (客房部经理)

Personnel Manager/Director(人事主管)   Vice Chairman（副主席）

Chief Engineer（总工程师）           Senior Engineer（高级工程师）

Dean（院系主任）                   Reporter（记者）

Designer（设计师）                  Accountant (会计师)

Official (公务员)                     Technician（技术员）
(6) Work Units: 
Bureau( 局)                    Department(系，部)     
Section（处，科）              Institute(所，学院)        

Office(室)                     Agency/ Service (社)  

Group Company(集团公司)       Newspaper Office(报社)
Broadcasting Station(电台)        Joint Venture  (合资企业)
Textile works 纺织厂            company/ corporation /firm/ group（企业/公司）
Section II  Being All Ears
Requirements: Understand the oral dialogues and the passage

            Complete the following items 
Dialogue is between Lin and John Thomson
Lin: a third-year student; plan to go to England to further his study for a master’s degree
    e-mail address: Lin@campus.com.

John Thomson: a first-year student from England; major in Chinese
    e-mail address: John@england.net
4. Homework:
Do Exercises 1.2.3.on P.4-5

Do Exercises1.2.3.4.5.on P.5-9
The Second Contact Hour (90mins)

Section III Maintaining a Sharp Eye
Requirements: Have a correct understanding of the passage

            Develop reading skills and strategies

 Have a good master of active words and expressions
Passage One: The Way Americans Greet
1.Warm-up questions:

1) What’s the common way for Chinese people greet others?

2) How do Americans greet each other?

2. Introductory Remarks:

Greetings vary from country to country owing to different cultures behind them. Do you know how Americans greet? Why do they greet this way? And what cultural conception do such greetings carry? Now let us to start reading with these questions.
3. The Topic Sentence and Specific Details for Each Paragraph

Para 1. Americans think an informal and simple greeting important, for it means a close and friendly relationships.
Their simple expressions in greeting and farewell:
--Hello!

--Hi!

--Bye!

--So long!

-- Speaking of time, I’ve got to run.
Para 2. Americans prefer simple introductions to show their friendliness.

       Addressing people without “Mr.”,”Mrs.”,”Miss” and even with no family names.
Para 3. Americans love personal questions which may soon shift them to get familiar with you and begin the business topic naturally.
      Their personal questions: Where do you work?

                           Are you married?

4. Information Related to This passage

(1) Common Titles in English

a. Mr. : “先生” a courtesy title for any male adult not styled “ Sir ”, “ Dr. ” etc. used before the man’s family name or his position.

b. Mrs. : “太太 ” a courtesy title for any married woman not styled “ Lady ”, “ Dr.” etc. used before her husband’s surname.

c. Ms.: “女士” a courtesy title for a woman, whether she is married or not, followed by the family name.

d. Miss.: “小姐” A title used to address an unmarried woman or a girl. It is followed by the family name. Miss can also be used as the title of address to an (esp. unknown ) unmarried woman. In this case, it is not followed by the name.

e. Madam: “太太” a polite title used in addressing a woman. It is not used with any names.

f. Sir: “先生，长官，爵士” A form of polite address to a man; A title preceding the first name of a knight or a baronet. A form of address in writing to a stranger or in business letters.

Formation of Common English Names

A common English name is usually composed of two or three parts: the first name is also called forename. If the person is a Christian, his first name will be given at his baptism, so it is also called the given name or the Christian name. Middle name is the second given name. When written, middle name is often shortened to the initial letter. Surname is often the father’s family name, so it is also called family name or last name. For example: George W. Bush.

5. Language Points:
1）Explanation of Difficult Sentences
(1) Speaking of …time, I’ve got to run.说到时间，我得赶紧走了。
 “speaking of” is a present participle clause used as an adverbial of cause/time.  It means “When it comes to time, I’m reminded of …”
e.g. Speaking of books, I should have returned the ones I borrowed last month.
(2) “ Glad to meet you. I’m Miller. But call me Paul. ” “见到你很高兴。我叫米勒，但叫我保罗好了。”
Miller is the family name and Paul is the given name. Addressing others by their given name usually implies a sort of informal and friendly relationship.
e.g. Hello I am Smith, but call me Mike.
(3)But Americans do sometimes ask such questions.但是美国人优势确实问到诸如此类的问题。
Do is used here to emphasize the following verb. It means “ 的的确确，真的 ”。
e.g. Most people hate the cold weather, but some people do enjoy themselves in winter.
2) Important Words

(1) greet: v.  say words of welcome to;，express one’s feeling on receiving sb.问候，致意，
   e.g. –It is important for students to learn how to greet people in English.

      --The teacher greets his students with “Morning”.
(2) relationship: n. particular connection or relation关系，联系
  e.g. –to keep the friendly relationship between them

     --to develop a lasting relationship with sb.
(3) wave: v move one’s hand to and fro, up and down 挥手致意，舞动
   e.g The policeman waved him nearer
      The branch waved to and fro wildly in the wind
 (4) leave: go away from; fail to take /bring sth 离开，出发；留下；遗忘
e.g. --The beautiful city has left a deep impression upon us.

     --I’m sorry. I have left my umbrella in your car.

     -- He is going to leave for Australia next month.
(5) impression: effect produced on the mind 印象impress v.; impressive adj.
e.g. – What’s your first impression upon/on him?

    --His speech made an impression on the audience.
--He left a deep impression upon my mind.

--He gave an impressive/ unforgettable speech
(6) prefer v。like better, would rather do 更喜欢，宁愿

prefer… to …

prefer … rather than …

e..g –to prefer some short stories / living in the suburbs

   --to prefer tea to coffee

   --to prefer doing to talking

   --to prefer to go with us rather than stay behind
6. Translation

(1) Sometimes. A woman you meet for the first time may say…

有时你出次见到一位女士， 她就会说。。。

(2) ..have a topic for beginning conversation with you.

并以此为开端，和你聊起来。
7. Word Building

	Convenient   adj.
	Important   adj.
	Absent  adj.

	Convenience   n.
	Importance   n.
	Absence   n.

	Impress     v.
	Introduce    v.
	Organize   v.

	Impression   n.
	Introduction    n.
	Organization   n.

	Formal   adj.
	Polite   adj.
	Experienced   adj.

	Informal   adj.
	Impolite    adj.
	Inexperienced   adj.

	Friend   n.
	Friendly   adj.
	Friendliness  n.
	 Friendship  n.


8. Homework: 
Do Exercises 1.2.3.4.. on P.9-10
Do Exercises 5.6.7.9. on P.11-13
The Third Contact Hour (90mins)

Passage Two: A Little About Me
1. Information Related to the Text

(1) This passage is a self-introduction. It is in a casual and informal style.

(2) Mike Adams : The name can be translated as “迈克·亚当”. “ Mike ” is the simplified form for Michael. Some other examples are: 

Richard----Dick      Robert-----Rob      Thomas-----Tom

Christina----Chris     Catherine-----Cathy ( Kathy )

2..Explanation of difficult sentences
( 1 ) My hair is dark brown but there is not too much left on the top of my head. 

“not too much ” here refer to the hair. 

( 2 ) I like to have everything under control, and I don’t want any last-minute panic.

“ under control ” is a prepositional phrase used as a compliment. “ last- minute ” is used here as a pre-modifier of panic.

( 3 ) I always wear a jacket and tie.
“ a jacket and tie ” means “西装加领带” 

eg: a lock and key “锁加钥匙”

3. Important Words

(1) stubborn a. obstinate 

    eg: The boy is as stubborn as a mule. 

(2) pack v. 

eg: You should begin packing at once.  

(3) panic a & n. 

eg: Don’t be panic. There is no danger.
4. Specific Details for Each Paragraph
Try to learn how to provide a vivid picture of yourself after the reading.
Para 1.A brief self-introduction 

Para 2. Something about his appearance and characters.

Para 3. His life and family

Section IV  Trying Your Hand
Requirements: Try to write a name card
Get familiar with 5 basic sentence patterns as well as there –be pattern
Learn to describe Chinese New Year generally and tell what people do during the Spring Festival.
1. Basic Sentence Patterns

  S  + V                      e.g. --- Animals can’t speak

                                --- He can run fast.

  S  + V  +  Predicate          e.g.---Self-introduction is important.

  S  + V  +  O                e.g. ---They speak English.

  S  + V  +  O  +  O         e.g. ---He told us a story

  S  + V  +  O  +  OC        e.g.--- The tourist asked him to book a ticket.

                                  ---E-mail keeps them in touch. 

 There + be + S                e.g. --There are 5 departments in our travel service.

2. More Expressions concerning Our Spring Festival
--Chinese people value the traditional festival.

--Spring Festival falls on the first day of the first lunar month.

--People start preparing for the festival a month before.

--They prepare delicious food, clean and decorate their houses

--They post spring poems with lucky words on the door.

--On Spring Festival, people come back home to enjoy family reunion.

--On the eve of the festival, the whole family get together for a big dinner.

--For Spring Festival, Dumping is a must. 

 Cf. For Christmas, turkey is a must.

--Over Spring Festival, people eat food with symbolic meaning.
For example, People eat chicken for good luck / fish for wealth / noodles for long life or good luck /sweet rice dumplings for family reunion and happiness / moon cake for happiness

--On holidays, people may stay at home and cook delicious food to enjoy family life.

--On Spring Festival, there is no sweeping because people think it will sweep away

 good luck.
Version 1:

    Chinese New Year is also known as the Spring Festival, as it is the first day of the spring season according to the Chinese Lunar Calendar. It is regarded as the most important traditional holiday by Chinese people both at home and abroad.

Many special customs for the festival have been developed . Paying a new year call is one of them. On this day, the new year greetings are given with a unique gesture. People will always bow to each other with their hands clasped while offering their best wishes for a happier and more prosperous new year.
Version 2:

    Chinese New Year , which is regarded as the most important traditional holiday by Chinese people both at home and abroad, is also known as the Spring Festival , as it is the first day of the spring season according to the Chinese lunar calendar.

There are many special customs for the festival. Among them is paying a new year call. On the occasion of the call, people will greet each other with a unique gesture. They bow to each other with their hands clasped and offer best wishes for a happy and prosperous new year.
Grammar: 英语的基本句型
英语五种基本句型列式如下：
基本句型一： Ｓ Ｖ （主＋谓）
基本句型二： Ｓ Ｖ Ｐ （主＋谓＋表） 
基本句型三： Ｓ Ｖ Ｏ （主＋谓＋宾） 
基本句型四： Ｓ Ｖ ｏ Ｏ （主＋谓＋间宾＋直宾） 
基本句型五： Ｓ Ｖ Ｏ Ｃ （主＋谓＋宾＋宾补）

(一) 基本句型 一
此句型的句子有一个共同特点，即句子的谓语动词都能表达完整的意思。这类动词叫做不及物动词，后面可以跟副词、介词短语、状语从句等。
Ｓ │ Ｖ （不及物动词） 
1. The sun │was shining. 
2. The moon │rose. 
3. The universe │remains. 
4. We all │breathe, eat, and drink. 
5. Who │cares? 
6. What he said │does not matter. 
7. They │talked for half an hour. 
8. The pen │writes smoothly 
1. 太阳在照耀着。 2. 月亮升起了。
3. 宇宙长存。 4. 我们大家都呼吸、吃和喝。
5. 管它呢？ 6. 他所讲的没有什么关系。
7. 他们谈了半个小时。 8. 这支笔书写流利。

（二）基本句型 二
此句型的句子有一个共同的特点：句子谓语动词都不能表达一个完整的意思，必须加上一个表明主语身份或状态的表语构成复合谓语，才能表达完整的意思。这类动词叫做连系动词。系动词分两类：be, look, keep, seem等属一类，表示情况；get, grow, become, turn等属另一类，表示变化。be 本身没有什么意义,只起连系主语和表语的作用。其它系动词仍保持其部分词义。
Ｓ │Ｖ（是系动词）│ Ｐ 
1. This │is │an English-Chinese dictionary.
2. The dinner │smells │good. 
3. He │fell │in love. 
4. Everything │looks │different. 
5. He │is growing │tall and strong. 
6. The trouble│is │that they are short of money. 
7. Our well │has gone │dry. 
8. His face │turned │red. 
1. 这是本英汉辞典。 2. 午餐的气味很好。
3. 他堕入了情网。 4. 一切看来都不同了。
5. 他长得又高又壮。 6. 麻烦的是他们缺少钱。
7. 我们的井干枯了。 8. 他的脸红了。

（三）基本句型 三
此句型句子的共同特点是：谓语动词都具有实义，都是主语产生的动作，但不能表达完整的意思，必须跟有一个宾语，即动作的承受者，才能使意思完整。这类动词叫做及物动词。
Ｓ │Ｖ（及物动词）│ Ｏ 
1. Who │knows │the answer? 
2. She │smiled │her thanks. 
3. He │has refused │to help them. 
4. He │enjoys │reading. 
5. They │ate │what was left over. 
6. He │said │"Good morning." 
7. I │want │to have a cup of tea. 
8. He │admits │that he was mistaken. 
1. 谁知道答案？ 2. 她微笑表示感谢。
3. 他拒绝帮他们的忙。 4. 他喜欢看书。 
5. 他们吃了剩饭。 6. 他说：“早上好！”
7. 我想喝杯茶。 8. 他承认犯了错误。

（四）基本句型 四
此句型的句子有一个共同特点：谓语动词必须跟有两个宾语才能表达完整的意思。这两个宾语一个是动作的直接承受者，另一个是动作的间接承受者。通常这一间接承受者用一个介词来连接，当动作的间接承受者在动作的直接承受者之前时，这一介词往往被省略。Ｓ │Ｖ（及物）│ ｏ（多指人） │ Ｏ（多指物） 
1. She │ordered │herself │a new dress. 
2. She │cooked │her husband │a delicious meal. 
3. He │brought │you │a dictionary. 
4. He │denies │her │nothing. 
5. I │showed │him │my pictures. 
6. I │gave │my car │a wash. 
7. I │told │him │that the bus was late. 
8. He │showed │me │how to run the machine. 
1. 她给自己定了一套新衣裳。 2. 她给丈夫煮了一餐美馔。
3.给你带来了一本字典。 4. 他对她什么都不拒绝。
5. 我给他看我的照片。 6. 我洗了我的汽车。
7. 我告诉他汽车晚点了。 8. 他教我开机器。

（五）基本句型 五
此句型的句子的共同特点是：动词虽然是及物动词，但是只跟一个宾语还不能表达完整的意思，必须加上一个补充成分来补足宾语，才能使意思完整。
Ｓ │Ｖ（及物）│ Ｏ（宾语） │ Ｃ（宾补） 
1. They │appointed │him │manager. 
2. They │painted │the door │green. 
3. This │set │them │thinking. 
4. They │found │the house │deserted. 
5. What │makes │him │think so? 
6. We │saw │him │out. 
7. He │asked │me │to come back soon. 
8. I │saw │them │getting on the bus. 
1. 他们任命他当经理。 2. 他们把门漆成绿色。
3. 这使得他们要细想一想。 4. 他们发现那房子无人居住。
5. 他怎么会这样想？ 6. 我们送他出去。
7. 他要我早点回来。 8. 我看见他们上了那辆公共汽车。

但常用的英语句子并不都像基本句型这样简短，这些句子除了基本句型的成分不变外，通常是在这些成分的前面或后面增加一些修饰语（modifier）而加以扩大。这些修饰语可以是单词（主要是形容词、副词和数词），也可以是各种类型的短语（主要是介词短语、不定式短语和分词短语）。下面以基本句型五为例：
We found the hall full.
我们发现礼堂坐满了。
We found the great hall full of students and teachers.
我们发现大礼堂坐满了学生和教师。
We found the great hall full of students and teachers listening to an important report.
我们发现大礼堂坐满了学生和教师，在听一个重要报告。
We found the great hall full of students and teachers listening to an important report made by a comrade from the People's Daily on current affairs in East Europe.
我们发现大礼堂坐满了学生和教师，在听人民日报的一位同志作有关东欧局势的重要报告。

不同的动词使用的句型也不尽一样，因此在学习动词时，应掌握动词的类型。以 get 为例：
He's getting angry. (S V C)
He got through the window. (S V M)
You'll get a surprise. (S V O)
He got his shoes and socks wet. (S V O C)
He got himself into trouble. (S V O M)
He got her a splendid present. (S V 0 O)

在句子中词类和词的位置也影响句子的句型和意思:
I found the book easily.我很容易地找到了这本书。（S V O M）
I found the book easy. 我觉得这本书很容易。 （S V O C）
I have to do something. 我得做点事。
I have something to do. 我有点事做。 　 　

Homework
Write a business card based on your personal information
Do Exercises 4.on P.15; Exercises 5.6.7.8.on P.16-17
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